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As part of our effort to provide you with quality service we provide resources and tools to help you do business 
with us – quickly and easily. Refer to this guide for instructions to purchase real estate in your account. 
Additional documentation is required to complete the purchase and should be returned to iPlanGroup along 
with the Direction of Real Estate Investment Authorization Form. Please read the instructions below as you 
complete the form. Verify that the information provided on the form is complete and accurate to avoid delays 
in processing the purchase. 

WHAT DO I 
NEED TO 
PURCHASE REAL 
ESTATE IN MY 
IPLANGROUP 
RETIREMENT 
ACCOUNT? 

Once you have found a property you wish to purchase in your account, you must complete, 
sign and  return the Real Estate Investment Authorization Form along with additional 
documents before iPlanGroup can begin to process your purchase request. Prior to funding 
the purchase, iPlanGroup must receive all of the necessary documents, completed and 
signed by all parties. To purchase real estate, your account must have enough funds 
available to cover the transaction. 

HOW IS THE 
PROPERTY 
TITLED? 

As your Self‐Directed Retirement Account will own the property, all documents relating to 
the investment must be titled as follows: 

Type of Account Account Titling 

IRAs, SEPs, SIMPLEs, 
CESAs and HSAs 

iPlanGroup Agent for Custodian FBO (Your Name) IRA 
‐or‐ 

iPlanGroup Agent for Custodian FBO (Your Account #) IRA 

Qualified Plans ‐ 
401(k)s, etc. Please see Section 9 of the Investment Authorization Form 

It is important to ensure that all documents are properly titled in the name of your 
retirement account, rather than your name personally, in order to have a clean paper trail 
that clearly indicates that your retirement account is the owner of the investment. 

WHO SIGNS THE 
DOCUMENTS? 

The Purchase Agreement should be signed by iPlanGroup, and listed for signing on the Real 
Estate Investment Authorization Form. 

iPlanGroup must sign all documents for the property on behalf of your retirement account. 
Do Not sign the documents where a signature is required as iPlanGroup must sign all 
documentation on your behalf. 

Page | 1 of 7 

http://www.iplangroup.com/
mailto:Invest@iPlanGroup.com


REAL ESTATE PURCHASE INSTRUCTIONS 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

IRA Plan Partners, LLC DBA iPlanGroup  28011 Clemens Road  Westlake, OH 44145   
P: 1‐855‐604‐7526  F: 440‐815‐2214  www.iplangroup.com  Invest@iPlanGroup.com 

Rev. 02-14-22

WHAT TAX ID 
NUMBER AND 
ADDRESS SHOULD 
BE USED IN 
TITLING THE 
PROPERTY? 

The documents must be titled using iPlanGroup’s information, wherever the investor’s Tax 
ID or physical address is required, on any documents as shown below: 

iPlanGroup Tax ID#: 
46‐4246162 (Qualified plans must use plan’s TIN#)

iPlanGroup Address: 
28011 Clemens Road 
Westlake, OH 44145 

WHAT 
DOCUMENTS ARE 
REQUIRED? 

Step 1 – Documents needed prior to any initial earnest deposit: 

a) Real Estate Investment Authorization Form
b) Copy of the Purchase Contract or Purchase Agreement

(We prefer this be signed by iPlanGroup on behalf of your IRA)

Note: You CANNOT use personal, non‐IRA funds for the earnest money deposit. 

Step 2 – Documents needed for closing: 

a) Documents from Step 1 above
b) Settlement statement or preliminary statement
c) Loan documents (if using debt financing), including amortization schedule
d) Warranty/Grant deed
e) Preliminary title report

USEFUL NOTES •  You should ensure that ALL documents are in good order and received by iPlanGroup
at least three (3) business days prior to closing to allow for timely review and
processing. Incomplete or incorrect documents may result in processing delays of
your purchase instructions.

• Upon completion of purchase funding, all documents (Recorded Deed, Title Policy,
and final Settlement Statement must be returned to iPlanGroup for safekeeping.

• You should provide a copy of these instructions to the party that will be handling the
closing.

• If the seller is an entity, the entity formation documents must accompany the funding
documents (Articles or Organization/Corporation and Operating Agreement/By Laws.

Page | 2 of 7 

http://www.iplangroup.com/
mailto:Invest@iPlanGroup.com


REAL ESTATE PURCHASE INSTRUCTIONS 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

IRA Plan Partners, LLC DBA iPlanGroup  28011 Clemens Road  Westlake, OH 44145   
P: 1‐855‐604‐7526  F: 440‐815‐2214  www.iplangroup.com  Invest@iPlanGroup.com 

Rev. 02-14-22

HOW AND 
WHERE SHOULD I 
SUBMIT THE 
DOCUMENTS TO 
IPLANGROUP? 

iPlanGroup offers you several convenient submission options to choose from: 

BY FAX: 

440‐815‐2214 

BY E‐MAIL: 

Invest@iPlanGroup.com 

BY REGULAR MAIL/OVERNIGHT DELIVERY: 

iPlanGroup 
28011 Clemens Road 
Westlake, Ohio 44145 

CONTACT US We are available to assist you with any questions related to your investment or account. 
Please feel free to call us at 855‐604‐7526, weekdays between 9 a.m. and 5 p.m. Eastern 
time. You may also contact us via email at Invest@iPlanGroup.com 

NOTES Feel free to use the area below to make any personal notes related to your Real Estate 
transaction: 
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1. ACCOUNT  OWNER  INFORMATION

Account Owner Name iPlanGroup Account Number: 

Preferred Daytime Phone Number Preferred Daytime Email Address Preferred Daytime Fax Number 

All Cash Purchase Exchange Debt Financed Purchase 

Please Note: If you are using Debt Financing, please 
complete payment information in Section 5. 

This is a New Investment This is an Add‐On to an Existing Investment 

4. PROPERTY  INFORMATION

Street Address Apt. / Suite # Parcel ID Number 

City County State Zip Code 

5. CLOSING  AGENT  INFORMATION

Closing Agent Name Contact Person 

Phone Number Fax Number Email Address 

Address City State Zip Code 

6.FINANCING  INFORMATION (If using debt financing for a portion of the purchase price)

Lender Name Loan Number (if known) 

Amount of Loan Interest Rate Maturity Date 

Contact Person Phone Number Email Address 

Address City State Zip Code 
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Percentage of Ownership your IRA will hold in this property 
% 

Expected Closing Date 

Total Down Payment Amount 
$ 

Account Down Payment Amount 
$ 

Total Purchase Price 
$ 

Account Purchase Price 
$ 
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REAL ESTATE INVESTMENT AUTHORIZATION 
Use this form to purchase real property in your iPlanGroup retirement account. 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

2. INVESTMENT PROCESSING  FEES
Please indicate below how you would like to pay for any fees associated with this investment (if applicable). 

Debit fees from my account Check Enclosed  Charge New Credit Card* 

*If selecting the Charge Credit Card option, an online payment link will be sent to the E-mail address provided below prior to funding.

E-mail Address: ___________________________________________
3. INVESTMENT  INFORMATION



REAL ESTATE INVESTMENT AUTHORIZATION 
Use this form to purchase real property in your iPlanGroup retirement account. 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

7. INVESTMENT  FUNDING  INSTRUCTIONS

iPlanGroup may be  required to process  multiple  funding  requests to  complete this  real estate purchase.    Please complete all 
applicable funding instructions below: 

EARNEST FUNDS/ESCROW DEPOSIT Regular Check Cashier’s Check ($30 Fee) *Must be sent via Overnight Delivery 

Delivery Options: Regular Mail Overnight Delivery ($20 Fee + Cost) 

Total Amount of Earnest Funds/Escrow Deposit 
$ 

Amount of Earnest Funds/Escrow Deposit Required From This Account 
$ 

Check Payee Name If Entity, Contact Name 

Address City State Zip Code 

Wire Transfer ($35 Fee) 

Bank Name Bank City State 

ABA Routing Number Account Number For Credit To (Account Name) 

For Further Credit Reference 

iPlanGroup may be required to process multiple funding requests to complete this real estate purchase.   Please complete all 
applicable funding instructions below: 

CLOSING FUNDS Regular Check Cashier’s Check ($30 Fee) *Must be sent via Overnight Delivery 

Delivery Options: Regular Mail Overnight Delivery ($20 Processing Fee + Cost) 

Total Amount of Closing Funds Being Paid 
$ 

Amount of Closing Funds Required From This Account 
$ 

Check Payee Name If Entity, Contact Name 

Address City State Zip Code 

Wire Transfer ($35 Fee) 

Bank Name Bank City State 

ABA Routing Number Account Number For Credit To (Account Name) 

For Further Credit Reference 

Rev. 02-14-22 IRA Plan Partners, LLC DBA iPlanGroup  27887 Clemens Road, Suite 3  Westlake, OH 44145 
P: 1‐855‐604‐7526  F: 440‐815‐2214  www.iplangroup.com  Invest@iPlanGroup.com 

Page | 5 of 7 



REAL ESTATE INVESTMENT AUTHORIZATION 
Use this form to purchase real property in your iPlanGroup retirement account. 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

8.DOCUMENTS REQUIRING SIGNATURES

Please list the name/title of all documents that will require an iPlanGroup signature for this transaction. 

1. 7. 

2. 8. 

3. 9. 

4. 10. 

5. 11. 

6. 12. 

Please Note: Please list any additional documents on a separate sheet of paper titled “Real Estate Investment Authorization Addendum A” and 
sign/date. Please make sure to attach the addendum to this form when sending to iPlanGroup. 

        I do not have documents that require signing.    I have attached an Addendum A, signed and dated, listing additional documents. 

10.DOCUMENT  DELIVERY  INSTRUCTIONS

Please indicate below how you would like the above referenced documents to be delivered, once signed. 

Send by Mail 

Regular Mail 

Overnight Mail ($20 Fee + Cost) 

Mail to Attention Reference 

Address City State Zip Code 

Send by E‐Mail 

E‐Mail Address Name / Attention Reference 
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9. INVESTMENT  TITLING

Please indicate how you will instruct the title agency to title/list the ownership of the property. 

For Traditional, Roth, SEP, or SIMPLE Account: 

iPlanGroup Agent for Custodian FBO Your Name or Account Number, Account Type 

28011 Clemens Road 
Westlake, Ohio 44145 

Tax ID Number: 46‐4246162 

For a 401(k) where the client is the Trustee: For a 401(k) where the client is NOT the Trustee:

Trustee/Client’s Name, TTEE Plan Name, 401(k) or Roth401(k), 
Account #, C/O iPlanGroup

    Tr    us  t   ee     N  a     me, TTEE Plan Name, 401(k)  or Roth 401(k), FBO Plan 
Participant  Name or Account #, C/O iPlanGrou

Please Note for Qualified Plans, any documents requiring a Tax ID Number should use the plan’s EIN. 



I understand that iPlanGroup (“Administrator”) performs certain administration and recordkeeping duties in conjunction with my Self‐Directed retirement Account (the “Account”) on behalf of 
Mainstar Trust the “Custodian”) as set forth in Account Owner’s Account application (the “Account Application”).     Furthermore, I confirm that I am directing and authorizing Administrator, to 
complete this transaction as specified above. I understand that my Account is Self‐Directed, and I take complete responsibility for any investment I choose for my Account, including  the 
investment specified in this Purchase  Authorization. I  understand  that  neither Administrator  nor Custodian sells  or  endorses any investment  products,  and  that they are not   
affiliated in any way with any investment provider. I understand that the roles of Administrator and Custodian are limited, and their responsibilities do not include investment selection for my 
Account. I acknowledge that neither Administrator nor Custodian has provided or assumed responsibility for any tax, legal or investment advice with respect to this investment, and I agree that 
they will not be liable for any loss which results from my decision to purchase the investment. I understand that neither Administrator nor Custodian has reviewed or will review the merits, 
legitimacy,  appropriateness  or  suitability  of  this  investment,  and  I  certify  that  I  have  done  my  own  due  diligence  investigation  prior  to  instructing  the  Administrator  to  make  this 
investment for my Account. I understand that neither Administrator nor Custodian determines whether this investment is acceptable under the Employee Retirement Income Securities Act 
(ERISA), the Internal Revenue Code (IRC), or any applicable federal, state, or local laws, including securities laws. I understand that it is my responsibility to review any investments to ensure 
compliance with these requirements. I understand that in processing this transaction the Administrator and the Custodian are only acting as my agent, and nothing will be construed as 
conferring fiduciary status on either Administrator or Custodian. I agree that Administrator and Custodian will not be liable for any investment losses sustained by me or my Account as a result of 
this transaction. I agree to indemnify and hold harmless Administrator and Custodian from any and all claims, damages, liability, actions, costs, expenses (including reasonable attorneys' fees) 
and any loss to my Account as a result of any action taken in connection with this investment transaction or resulting from serving as Administrator or Custodian for this investment, 
including, without limitation, claims, damages, liability, actions and losses asserted by me. I understand that if this Purchase Authorization and any accompanying documentation are not 
received as required, or, if received, are unclear in the opinion of Administrator, or if there is insufficient Undirected Cash in my Account to fully comply with my instructions to purchase the 
investment and to pay all fees, the Administrator may not process this transaction until proper documentation and/or clarification is received, and Administrator will have no liability for loss of 
income or appreciation. I understand that my Account is subject to the provisions of Internal Revenue Code (IRC) §4975, which defines certain prohibited transactions. I acknowledge that 
neither Administrator nor the Custodian has made or will make any determination as to whether this investment is prohibited under §4975 or under any other federal, state or local law. I 
certify that making this investment will not constitute a prohibited transaction and that it complies with all applicable federal, state, and local laws, regulations and requirements. I understand 
that my Account is subject to the provisions of IRC §§511‐514 relating to Unrelated Business Taxable Income (UBTI) of tax‐exempt organizations. If this investment generates UBIT, I 
understand that I will be responsible for preparing or having prepared the required IRS Form 990‐T tax return and any other documents that may be required. I understand that neither 
Administrator nor Custodian makes any determination of whether or not investments in my Account generate UBTI. I understand that the assets in my Account are required by the IRS to be 
valued annually as of the end of each calendar year. I agree to provide the prior year end value of this investment by no later than February 15th of each year on a form provided by 
Administrator, with substantiation attached to support the value provided. I further understand that with some types of Accounts there are rules for Required Minimum Distributions (RMDs) 
from the Account. If I am now subject to the RMD rules in my Account, or if I will become subject to those rules during the term of this investment, I represent that I have verified either that 
the investment will provide income or distributions sufficient to cover each RMD, or that there are other assets in my Account or in other Accounts that are sufficiently liquid (including cash) 
from which I will be able to withdraw my RMDs. I understand that failure to take RMDs may result in a tax penalty of 50% of the amount I should have withdrawn. I understand that all 
communication regarding this transaction must be in writing and must be signed by me or by my authorized agent on my behalf, and that no oral modification of my instructions will be valid. I 
understand and agree that neither Administrator nor Custodian bears or assumes any responsibility to notify me or to secure or maintain any fire, casualty, liability or other insurance 
coverage, including but not limited to title insurance coverage, on this investment or on any property which serves as collateral for this investment. I acknowledge and agree that it is my sole 
responsibility to decide what insurance is necessary or appropriate for investments in my Account, and to direct the Administrator in writing (on a form prescribed by Administrator) to pay the 
premiums for any such insurance. I further understand and agree that neither Administrator nor Custodian is responsible for notification or payments of any real estate taxes, homeowners 
association dues, utilities or other charges with respect to this investment unless I specifically direct Administrator to pay these amounts in writing (on a form prescribed by the Administrator), 
and sufficient funds are available to pay these amounts from my Account. I acknowledge that it is my responsibility to provide to Administrator or to ensure that Administrator has received 
any and all bills for insurance, taxes, homeowner’s dues, utilities or other amounts due for this investment. Furthermore, I agree that it is my responsibility to determine that payments have 
been made by reviewing my Account statements. I understand that no person at the office of Administrator or Custodian has the authority to modify any of the foregoing provisions. *By 
selecting the Charge Credit Card on file option, I hereby authorize iPlanGroup to charge this card for any applicable fees related to this transaction. **If selecting the Charge New Credit Card 
option, you must complete, sign and attach the Credit Card Charge Form along with your transfer request. Note regarding Unrelated Business Income Tax (UBIT): Using debt financing to 
purchase real property in your retirement account may subject the asset to UBIT.  Please consult with your tax professional for advice or additional information.  Also, you can visit   
www.irs.gov to review Form 990‐T for rules regarding UBIT. 

By signing below, I hereby certify that I have completed and thoroughly examined this Purchase Direction of Investment and any accompanying documents or 
information, to the best of my knowledge and belief, it is all true, correct and complete and I hereby authorize IRA Plan Partners, LLC DBA iPlanGroup to execute 
the above instructions on behalf of my IRA. 

Account Owner Authorization and Signature 

X 
Print Name Date 
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REAL ESTATE INVESTMENT AUTHORIZATION 

Use this form to purchase real property in your iPlanGroup retirement account. 

Questions? Our representatives are available to assist you at 855‐604‐7526. 

11. ACCOUNT OWNER AUTHORIZATION AND SIGNATURE
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